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[bookmark: _Toc215229139]Publishing policy and best practice
In harmony with the University of Edinburgh’s mission, Edinburgh University Press seeks to advance and disseminate knowledge and understanding via its scholarly publications. The integrity of our academic content and publishing process is paramount, and the Press adopts a neutral position on issues treated within its publications. We are committed to upholding standards of ethical behaviour at all stages of the publication process and we recommend the Committee on Publication Ethics (COPE) Best Practice Guidelines. Our publication ethics below outline the best practice guidelines that we apply to our academic content.
[bookmark: _Toc215229140]Plagiarism
Edinburgh University Press adheres to the University of Edinburgh’s definition of plagiarism as 
’the act of copying or including in one’s own work, without adequate acknowledgement, intentionally or unintentionally, the work of another or your own previously assessed original work.’
Edinburgh University Press does not tolerate plagiarism in any of our publications, and we reserve the right to check all submissions through appropriate plagiarism checking tools. Submissions containing suspected plagiarism, in whole or part, will be rejected. 

Reviewers and editors will inform us of any instances of suspected plagiarism. These instances will be fully investigated by Edinburgh University Press in line with COPE guidance and appropriate action will be taken. This may include rejecting the book, chapter or article, issuing a correction, retraction or withdrawal from sale, and/or informing the authors' institutions.

[bookmark: _Toc215229141]Text recycling
Text recycling, also known as self-plagiarism, is when an author re-uses sections of text from their own previous publications without proper attribution. This is distinct from redundant or duplicate publication which refers to larger scale, repeated publication of text or data with at least one author in common. Edinburgh University Press publications follow COPE guidelines on text recycling when assessing acceptability of text recycling in a given manuscript.
[bookmark: _Toc215229142]AI-generated text and other materials
Authors should adhere to COPE guidelines with regard to the use of AI tools such as Chat GPT. AI tools cannot meet the requirements for authorship as they cannot take responsibility for the submitted work. As non-legal entities, they cannot assert the presence or absence of conflicts of interest nor manage copyright and license agreements.
· Books and chapters: we would only consider including AI-generated text or other materials (such as tables or images) in a book in exceptional circumstances, or where the material is included for the explicit purpose of critiquing AI-generated material. You must contact your commissioning editor to discuss including any AI materials before doing so, as improper use may breach publication ethics that you, as the book’s author, are liable for.
· Journal articles: authors who use AI tools in their article must disclose how the AI tool was used and which tool was used (including, but not limited to, text generation, image generation, translation, text editing, and bibliography generation). Authors are fully responsible for the content of their manuscript, even those parts produced by an AI tool, and are thus liable for any breach of publication ethics.
Do not feed any part of your book manuscript or journal article into a generative AI model (for example, to generate a blurb, abstract, keywords or reference list). The nature of these models means that this breaches our regulations regarding publishing your work elsewhere, and may invalidate your copyright.
[bookmark: _Toc215229143]Dignity and respect
We recognise the right for people to be treated with respect and dignity and we do not tolerate any form of harassment, abusive behaviour or correspondence towards our staff, journal and series editors, and others involved in the publishing process on our behalf. If anyone involved in this process engages in such behaviour, we have the right to take action to protect others from this abuse. This may include, for example, withdrawal of a manuscript from consideration, or challenging clearly abusive peer review comments.

[bookmark: _Toc215229144]Publication ethics for book and chapter authors
Authors should declare that all work in their submitted piece is original (i.e. that they own the copyright) and cite content from other sources appropriately to avoid plagiarism.
Authors must ensure their book or chapter does not: 
· Contain any libellous matter
· Infringe any copyright or other intellectual property rights
· Infringe any other rights of any third party
The listing of authors should accurately reflect who carried out the research and wrote the book or chapter. Where there are multiple authors, the order of authorship should be jointly determined by all of the co-authors.
Authors must have made substantial contributions to the work, and be willing to accept accountability for the work that was done and its presentation in a publication.
Submitted manuscripts must not be under consideration or accepted for publication with another publisher. Where sections of the manuscript overlap with published or submitted content, including content published in a language other than English, this should be acknowledged and cited, prior to contract.
Authors should obtain permission to reproduce any content (text and images) from third-party sources. Edinburgh University Press is unable to publish third-party content for which permission has not been obtained (excluding content covered by fair dealing). Further information on doing this is available on our Clearing copyright page.
Any funding sources (including funding for Open Access) should be clearly identified in the manuscript, typically in an acknowledgement.
Authors must contact the editor or publisher if they have concerns about potentially libellous content in their own manuscripts or any publications. Freedom of expression is critical to us as academic publishers, but we do not support publishing false or derogatory statements that harm the reputation and dignity of individuals, groups, or organisations.

[bookmark: _Toc215229145]Publication ethics for series editors and book editors
Editors are accountable for everything published in their series or volume. This includes having measures in place to assess the quality of the material they accept for publication.
Editors should:
· Act in a fair and balanced way when carrying out their duties, without discrimination on grounds of race, gender, ethnicity, sexual orientation, religious or political beliefs.
· Handle submissions in a timely manner.
· Treat all material as confidential, for distribution to others for purposes of peer-review only.
· Provide guidance to authors on all matters expected of them specific to their publication.
· Make decisions on which books or chapters to publish based on quality and suitability for the series or book.
[bookmark: _Toc215229146]Peer review
Editors should:
· Make a description of peer review processes available and be ready to justify any important deviation from the described processes.
· Ensure that peer reviewers’ identities are protected unless they use an open review system that is declared to authors and reviewers.
In cases of suspected misconduct (including plagiarism) or disputed authorship, editors should be guided by COPE flowcharts.
· Flowcharts to help editors follow and implement COPE’s Code of Conduct


[bookmark: _Toc215229147]Editorial board
Series editors should:
· Provide new editorial board members with guidelines on everything that is expected of them.
· Update existing members on new policies and developments.
[bookmark: _Toc215229148]Conflicts of interest
Editors should:
· Have systems for managing their own conflicts of interest.
· Have systems for managing editorial board members’ conflicts of interest.

[bookmark: _Toc215229149]Publication ethics for book typescript or proposal reviewers
Reviewers should:
· Assist in improving the quality of a submitted proposal or typescript by reviewing the material with care, consideration and objectivity.
· Review the material in a timely manner.
· Inform the publisher of any published or submitted content that is similar to the material under review, or any suspected plagiarism.
· Declare any potential conflicts of interest relating to a specific proposal or author.
· Respect the confidentiality of any information or material supplied during the review process.

[bookmark: _Toc215229150]Publication ethics for journal editors
For further guidance, please consult the COPE Code of Conduct and Best Practice Guidelines for Journal Editors.
· Editors must be accountable for everything published in their journal: this includes having measures in place to assess the quality of the material they accept for publication in the journal and a willingness to publish corrections and clarifications when required.

· Editors will publish corrections, if necessary, under three categories: erratum (notification of an important error made by the journal that affects the publication record or the integrity of the article); corrigendum (notification of an important error made by the author(s) that affects the publication record or the integrity of the article); and retraction (decisions on retractions are made according to whether the issues raised substantially undermine the value or accuracy of the article). 

· Editors will consider retractions in line with COPE’s Retraction Guidelines. Retractions are usually reserved for articles that are so seriously flawed that their findings or conclusions should not be relied upon, or that contain substantial plagiarism or life-endangering content or report unethical research.

· Editors must act in a fair and balanced way when carrying out their duties, without discrimination on grounds of race, gender, ethnicity, sexual orientation, or religious or political beliefs.

· Editors must provide guidance to authors and reviewers on their expected responsibilities.

· If an allegation of research misconduct is made to the editor by an author, reader or peer reviewer, the editor will work in line with COPE guidance, with Edinburgh University Press and appropriate institutions or organisations, to investigate the allegation.
[bookmark: _Toc215229151]Peer review
· Editors must make decisions on which articles to publish based on quality and suitability for the journal and without interference from the journal owner/publisher.

· A description of peer review processes must be publicised, and editors should be ready to justify any important deviation from the described processes.

· Editors must handle submissions in a fair, unbiased and timely manner and treat all manuscripts as confidential, for distribution to others for purposes of peer-review only.

· If Editors use any form of anonymised peer review, they must have systems to ensure that peer reviewers' identities are protected. Use of an open review system must be declared to authors and reviewers.

· Journals must have policies and systems in place to ensure that commercial considerations do not affect editorial decisions. If Editors publish any funded issues of their journal, submissions must be subject to the same processes as they would be for standard issues so that articles are accepted entirely on their academic merit and without commercial influence.

· Editors will be guided by COPE flowcharts in cases of suspected misconduct (including plagiarism) or disputed authorship.

· Journals should have a declared mechanism for authors to appeal against editorial decisions.


[bookmark: _Toc215229152]Editorial board
· Editors will provide new editorial board members with guidelines on everything that is expected of them and will keep existing members updated on new policies and developments.
[bookmark: _Toc215229153]Conflicts of interest
· Editors must have systems for managing their own conflicts of interest as well as those of their staff, authors, reviewers and editorial board members.


[bookmark: _Toc215229154]Publication ethics for journal authors
· Authors must declare that all work in their submitted piece is original.

· Authors must ensure their contribution does not contain any libellous matter; or infringe any copyright or other intellectual property rights or any other rights of any third party.

· The listing of authors should accurately reflect who carried out the research and wrote the article, and the order of authorship should be jointly determined by all of the co-authors.

· Authors must have made substantial contributions to the work, and be willing to accept accountability for the work that was done and its presentation in a publication.

· All authors should be aware if their paper is submitted to the journal and should agree to the main author signing an IPR form on their behalf.

· Any article affiliations should represent the institution(s) at which the research presented was conducted and/or supported and/or approved. Knowingly providing false or fraudulent affiliation information is a form of misconduct, and may lead to article retraction.

· Authors must ensure that their manuscript is not under consideration (or accepted for publication) elsewhere. Where sections of the manuscript overlap with published or submitted content, this must be acknowledged and cited, including content published in a language other than English. Deposit of a preprint on the author’s personal website, or in an institutional or subject repository shall not be viewed as prior or duplicate publication. Authors should follow the Edinburgh University Press policy on article reuse with regard to the deposit, archiving and social sharing of their article(s) and maintaining the version of record.

· Authors must obtain permission to reproduce any content (text and images) from third-party sources. Edinburgh University Press is unable to publish third-party content for which permission has not been obtained (excluding content covered by fair dealing). Further information on doing this is available on our Permissions page. 

· The source of funding for a research project must be listed on all funded research papers. Other sources of support (including funding for Open Access article processing charges) must also be clearly identified in the manuscript, typically in an acknowledgement.

· Authors must declare any potential conflicts of interest relating to a specific article.

· Authors must inform the editor or publisher if there is a significant error in their published piece. Where necessary, they will work with the editor to publish an erratum, addendum or retraction.

· Authors must contact the editor if they have concerns about potentially libellous content in their own manuscripts or any publications. Freedom of expression is critical to us as academic publishers, but we do not support publishing false or derogatory statements that harm the reputation and dignity of individuals, groups, or organisations.

· Authors have the right to appeal against editorial decisions. Appeals will only be considered if they refer to a specific manuscript and must be based on evidence that either (1) an editor or reviewer made a significant factual error/a major misunderstanding of a manuscript, or (2) the integrity of the editorial decision-making process was compromised. To lodge an appeal, please contact the relevant journal editor.


[bookmark: _Toc215229155]Publication ethics for peer reviewers
For further guidance, please consult the COPE Ethical Guidelines for Peer Reviewers.
· Reviewers must give unbiased consideration to each manuscript submitted for consideration for publication, and should judge each on its merits, without regard to race, religion, nationality, ethnicity, sex, seniority, commercial influence, or institutional affiliation of the author(s) where known.

· Reviewers must endeavour to provide constructive criticism in their reports in a way that is respectful to the author(s). They should avoid making hostile, unprofessional or derogatory comments.

· Reviewers should assist in improving the quality of a submitted article by reviewing the manuscript with care, consideration and objectivity, in a timely manner.

· Reviewers should inform the journal editor of any published or submitted content that is similar to the material under review, or any suspected plagiarism.

· Reviewers must declare any potential conflicts of interest relating to a specific article or author. The editor will review the competing interest and work with the reviewer to mitigate the competing interest. Where a reviewer’s competing interest is too significant to mitigate, the reviewer should recuse themselves from reviewing. 

· Reviewers must respect the confidentiality of any information or material supplied during the review process.


[bookmark: _Toc215229156]EUP name change policy
EUP is committed to working with authors who wish to update their name and/or pronouns after publication of their journal article(s) for personal reasons, including (but not limited to) gender identity, religion, marriage or divorce. To update your article, please contact namechange@eup.ed.ac.uk with the following information:
· Your former name
· Your current name
· Your former email address (if it has changed)
· The title(s) and DOI(s) of the article (s) to be updated
Please note that we will not normally correct out-of-date affiliation details, or changes to email addresses that do not result from name changes.
Changes will be made in accordance with guidance from the Committee on Publication Ethics (COPE) and will include:
· Updates to the article PDF, full-text HTML and associated metadata, without a correction notice (unless requested).
· Resubmission of article and metadata to indexing and discovery services, to ensure that the article remains fully discoverable under the new name. Please note that we cannot guarantee that all abstracting and indexing services will update the details in their databases.
We recommend creating an ORCID iD to ensure you are identified as the author of all your work regardless of the name under which you published it.



[bookmark: _Toc215229157]Complaints procedure
Complaints and allegations of misconduct will be investigated fully, in accordance with the COPE guidelines.
Complaints relating to journal content should be directed to the journal editorial team or to publishingethics@eup.ed.ac.uk. Complaints are handled by the editorial team in the first instance and, where relevant, the Society Board/Executive Committee which oversees the editorial policy of the journal. 
Complaints relating to book content should be directed to the book author, editor or series editor (if applicable) or to publishingethics@eup.ed.ac.uk. 
We aim to respond quickly, courteously and constructively. All complaints received by EUP will be acknowledged and, if possible, a full response will be made within four weeks. If this is not possible, an interim response will be given within four weeks. 
If necessary, complaints may be reviewed or escalated to the Edinburgh University Press Trustees who form the EUP Ethics Committee. 
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