Reference Companion Proposal Guidelines

Edinburgh Companions bring together around 30-35 newly commissioned, research-led essays of around 7,000-7,500 words per chapter, inclusive of notes and Works Cited. Companions therefore tend to run to around 250,000 words. They can be illustrated with both black and white and some colour illustrations, where appropriate.

Companions are expected to break new ground either by being the first sustained critical assessment of a newly formed / forming field, subject or author, or to provide original contemporary reassessments of an existing field, subject or author. They showcase the work of the most prominent international scholars as well as emerging experts and we prefer that contributions are by invitation. There is flexibility about the approach taken, whether this be theoretical, chronological or author-based, for example, and the organisation of the contents. However, we encourage dividing the book into a number of part sections as a way of shaping the contents; and the sections may have their own short Introductions. 

[bookmark: _Hlk159847404]Companions are aimed both at the curious upper level undergraduate and postgraduate looking for reliable information, well-written presentations of new research and new critical ideas, as well as academics and researchers looking for thought-provoking insights and new directions in their research field.

The content of the Companions is expected to be appropriate for REF submission (for UK authors).

[bookmark: _Hlk210657093]Preparing your book proposal
When proposing a Companion to us, we would appreciate a proposal structured in the following way:

Title
This should follow the format of other titles in the Companion series, i.e. ‘The Edinburgh Companion to X’.

Byline
Your name, affiliation and brief biography, together with the names, affiliations and brief biography of anyone else who is an author, editor or translator of the book.

Headline
Please summarise the Companion in no more than 15 words. 
· Don’t repeat the title or subtitle.
· You can use a statement or a question.
· If you are using a statement, use the active voice: for example, ‘studies’ rather than ‘a study of’.

Pitch
Please provide a short, one paragraph (c.150-word) description of your Companion which summarises the main purpose of your book and its benefits to your reader. This should be written in plain English and in the present tense.

Key features and benefits
· A brief bullet-pointed list of the distinctive qualities and benefits of your book.
· Be precise and give examples: What are the case studies about? Which primary sources does it draw on? Who does it engage with? If it is interdisciplinary, which disciplines does it bring together?
· Each key feature should be one statement.

For example:
· ‘Presents authoritative critical assessments of the changing relationship between <X> and <Y>’
· ‘Includes <30> specially commissioned chapters on <the topic> from both well-established and emerging scholars’
· ‘Presents the latest critical thinking in <6> key areas, for example: <X, Y and Z’>
· ‘Includes thoughtful and provocative <readings; case studies; examples> which capture the vitality of current research in the field’. 

Keywords
Please provide a list of around 6 keywords that cover the central ideas of your book.
· Think about what people might type into a search engine if they wanted to find out about the subject of your book.
· Try to find a balance: not too general but not too specific.
· Do include the keywords from your title and subtitle.
· These keywords help our marketing team to classify your book for bookshops and libraries, and will also form a list of clickable keywords on our website that connect books on similar subjects.

Some sample keyword lists are:
· Virginia Woolf, feminism, women’s history, 20th-century politics, social class, gender studies
· Scottish Enlightenment; David Hume; Commercial Society; Adam Smith; Adam Ferguson

Sustainable Development Goals
Will your book align with one or more of the UN’s Sustainable Development Goals?

As a mission driven university press, our ambition is to publish world-class academic research that amplifies the critical role of the humanities and social sciences in shaping the way we think about and tackle global and local issues. As part of this, we're passionate about contributing to the achievement of the UN’s Sustainable Development Goals. Please tick all that apply, if relevant to your project:

	☐  No Poverty
	☐  Industry, Innovation & Infrastructure

	☐  Zero Hunger
	☐  Reduce Inequalities

	☐  Good Health & Well-being
	☐  Sustainable Cities & Communities

	☐  Quality Education
	☐  Responsible Consumption & Production

	☐  Gender Equality
	☐  Climate Action

	☐  Clean Water & Sanitation
	☐  Life Below Water

	☐  Affordable & Clean Energy
	☐  Life on Land

	☐  Decent Work & Economic Growth
	☐  Peace, Justice & Strong Institutions

	☐  Partnerships for the Goals
	☐  N/A



Short synopsis of the aims, scope, argument and approach of the book
· Which subject area or areas does your book fit into?
· How will you approach and present the topics?
· How will your book be structured?
· Which themes, concepts and ideas do you develop?
· How deep is the coverage? Is it an overview or an in-depth study?
· What will be included and what will be left out, and why?

[bookmark: _Hlk210655553]Table of Contents
· Please provide a Table of Contents. 
· Make sure that all chapter titles – including the Introduction and Conclusion – have keywords that describe the chapter, so that the chapter title stands alone without needing any more information to say what it is about.

Chapter-by-chapter description of content and form
· Include the main sub-headings, where appropriate.
· Chapter abstracts should be several paragraphs long outlining the content of each chapter.
· List the key authors, texts, case studies or examples covered by that chapter.
· Include the estimated word count for each chapter.

Market and readership
· What markets will your book reach (within and outside the UK)?
· Please define your primary readership and any secondary readerships.
· Please list the subject area(s) and examples of courses for which the book will be appropriate. 

Competition
· Please list competing publications, including details of author(s), title, publisher, date of publication and price, and comment on what distinguishes your book from the competition. 
· If there are no directly competing titles on the market, please list comparable titles instead. This list should include titles published in the last five years.

Comparable Edinburgh University Press titles
· Please list two of the most directly comparable titles on our list, to show how your book fits within our publishing programme.

Word count
This should include the Introduction, chapters (including Works Cited or chapter endnotes and bibliography), General Bibliography/Further Reading and any appendices, but not the Index.

Referencing System
Which referencing system will you be adopting for the volume? This can be either EUP’s house style or your preferred system.
· See our Style Sheets for more information.

Writing schedule to delivery of complete typescript
Please indicate when you expect realistically and confidently to be able to deliver a complete and final typescript. Please include a writing schedule.

Peer review
· List 8 specialist readers who it would be appropriate for us to approach for an academic opinion about your proposal.
· When suggesting suitably qualified readers we also welcome your attention to the principles of equality, diversity and inclusion to provide the widest pool for external peer review.
· Include names, institutions and email addresses.
· Do not include colleagues from your institution.

Research funding
Does the research on which any of the chapters is based) acknowledge UKRI funding or any other source of funding? If so, please provide brief details.

Open Access requirements
Please let us know if there are any Open Access requirements to consider in relation to the publication of your volume.

Edited collections – special requirements
· The quality control and editing procedures that you will adopt as the editor.
· Please indicate what efforts you have made to achieve a diverse range of gender, ethnicity, ability/disability, socio-economic background, career level and geographic location within the list of contributors.

Books with illustrations (including tables and charts) – special requirements
For books with illustrations, please include the following information:
· A brief statement about why illustrations are essential to accompany the text.
· The illustration type. For example: photographs, drawings, maps, diagrams, graphs, charts, figures or tables.
· The number of illustrations in each chapter.
· Any funding to cover any copyright permissions costs. It is expected that contributors will cover the cost of obtaining images and clearing permissions.
· See our Illustration Submission Guidelines for more information.

Books with additional online resources – special requirements
We are happy to discuss including additional resources that can be hosted on our website. We advise that you only suggest extra resources where these add benefits that a Companion alone cannot provide. For example, resources could be links to websites; images; video or audio files. We are also happy to discuss born-digital products or books which require a digital supplement. Email your editor before submitting your book proposal to discuss additional resources or digital products and they’ll let you know what you need to put in your proposal.

Reproducing material in copyright
If you plan to include material in copyright that requires permission to be cleared (e.g. substantial prose extracts), let us know whether you have secured and paid for the necessary permissions or have access to funds in order to do so.
· See our Clearing Copyright Guidelines for more information.

CV
This should include a list of relevant publications, full postal address, contact numbers and email addresses for each editor (where there is more than one).

Submit your book proposal
Email your book proposal as a Word document, together with your sample material, to your commissioning editor.

We ask for sole consideration of the project while it is under review.

We look forward to receiving your book proposal!

· Meet the editorial team and find your commissioning editor.
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